Common Endorsement

Auto — Period Of Insurance (POI) Extension



How to Create Endorsement (POI Extension)

1. Login to eWay.
2. Click Endorsement.
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How to Create Endorsement (POI Extension)

3. Producer may search for the policy that they want to create an endorsement for by using the fields

enclosed in red.
Please Select agged im as Beng-Choo Ang | System time: 270352017 13:3231 | Logout
Commercial Motor Vehicle & | andinn Pang > Endorsement Policy Queny

Critical lliness
A-La-Carte
Fackaged
Public Housing
Hospital Income
Personal Accident | |
Personal Solutions Plan

Private Motor Car | |

Endorsement Policy Querny

Folicy Query

Search Criteria

Product IF'rEEEE Salact

Folicy Effective Date EIRLL ] L

B [€

Customer 1D |

§:

| Proposal Date BIRY

<]

Insured Type

IF'!-EEEE Selact

AlG

Policy Mumber Product Customer Mame Customer 10D Policy Effective Date Proposal Date
[ FOD141385 Commercial Motor WVehicle | SR Ve 200319808BC 245032017 01032017
L 17001 15386 Private Motor Car lisw sam STE22020A 25032017 25032017
] 1700115359 Private Mobor Car D2 Chesss Wolverine SEIRSFD4I 25/03/Z017 25032017
e 1700115382 Private Motor Car LLUM BRYAMN S5024041F 25032017 25032017
' 1700115380 Private Motor Car Brigrtte S00135080 25/03/2017 25f03/2017
3 17OD115381 Private Motor Car Marley Bob S57B4890A 25/03/2017 2o f0zfzo17
[ 1700115354 Private Motor Car Barbie Zac SB338154Z 25/032017 2o f0zfz017
2 1700115374 Private Motor Car Padilla Rustom SE974591H 25/03/2017 25003 2017
> | AYOD106475 Private Mobor Car Rich Richi= GF123134 24/03/2017 24032017
g 1700106459 Commercial Motor Vehicdle | SR Ve 200319508C 17032017 010z fz017
(17423) ==first =prev 4 2 |3 (4| 5 6| 78| 8| 10| ned= last==

| [
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How to Create Endorsement (POI Extension)

4. Enter Policy Number. Click Search.
5. Select the Policy Number and click Create Endorsement.

Endorsement Policy Query » Home Page > Endorsement Policy Query
Policy Query
Search Criteria
Product Please Select w Falicy Number 7220001204
Policy Effective Date DD/MM nr':' DD/MIVE nr':' Customer Name
Customer ID Proposal Date DD/MI nr':" DD/MIVE nr':'
Flease Select w
| Search | Reset |
Policy Number Product Customer Name Customer ID Folicy Effective Date | Proposal Date Action
@ 7220001204 Private Motor Car MARY TAN S9012345XA 23/02/2022 23/02/2022

(111) <<first <prev 1 next>= last>> 10w

Create Endorsement “
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How to Create Endorsement (POI Extension)

6. Select POl Extension from the dropdown menu in Endorsement Type

7. Select the Endorsement Effective Date and click Submit

New Endorsement » Home Page > Endorsement Policy Query = New Endorsement

New Endorsement

Folicy Number 7220001204 Product PMC

Policy Effective Date 23/02/2022 Policy Expired Date 22/02/2023

Flease Select Endorsement Effective Date * 25/02/2022

| E

Endorsement Type *

FPlease Select

FOl Extension
[ POTTVIOVE

8. The POI Extension Page will appear
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How to Create Endorsement (POI Extension)

9. Select the appropriate Expiry Date and Reason of Change. Click Next.

POl Extension

Mew Expiry Date *

Reason for Change *

22(02/2023
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How to Create Endorsement (POI Extension)

10. Verify all the details. Click Bind.

POI Extension » Home Page > Work List > Endorsement
- _________ 3 __________________ 4
Endorsement Quote Endorsement Quote Summary Payment

Document List

Endorsement Information

Paolicy Mumber 7220001204

Policy Effective Date 23/02/2022 Palicy Expiry Date 22/02/2023
Palicy Application Received Date 23/02/2022 Policy Proposal Date 23/02/2022
Endorsement Type POI Extension Endorsement Effective Date 25/02/2022
Endorsement Application received date 25/02/2022 Endorsement Proposal Date 25/02/2022

Premium Information

Additional Premium SGD 29.85 Additional Taxes and Fees SGD 2.09

Additional Total Premium SGD 31.94

Endorsement Contents

Policy expiry date is changed from 22/02/2023 to 01/03/2023;
Subject otherwise to the Terms, Exclusion and Conditions of this Policy.

AlG
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How to Create Endorsement (POI Extension)

11. Click Confirm and Pay on the next page.

12. Select Payment Mode & Payment Location from the dropdown menu. Enter all required
information and click Issue Endorsement

Payment
MNeed to Pay SGD 31.94 Outstanding Amount SGD 0.00
— Payment #1
Payment Made ‘ Please Select v ‘ Payment Amount * 31.94
Payment Location * ‘ CREDITTERMS-5P v‘
Payment Date * | 2510212022 =

Add New Payment

RN - ) =] m Issue Endorsement >
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